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Education 
 
2017 – 2019 MA, University of Colorado in Denver: Information and Learning Technologies (Now 
called Learning-Design and Technology) Emphasis: E-Learning  

● Graduated Summa Cum Laude 
 
2012 – 2016 BA, University of Colorado in Boulder: Astronomy (Astrophysical & Planetary Sciences) 
Emphasis: Planetary Atmospheres  

Computer and Technical Skills 
 

● Microsoft Office Suite, 10+ years’ experience 
● Learning Management Systems: Canvas, Schoology, Moodle, and Desire2Learn/Brightspace 
● Organization and management of university employee services 
● Microfiche scanning and researching at a state level 
● Mobile website design and maintenance  
● Authoring tools such as Articulate, Captivate, PowerPoint, HTML5, iSpring, and Lectora 
● Video/Audio/Image editing with Relay, Camtasia, Snagit, Photoshop, iMovie, Garageband 
● Digital Sky 2 full-dome live-rendering planetarium software  
● Working with 360° video in educational settings 
● Hardware, projection and sound systems 
● Mac OS X experience, 10+ years 
● Adobe Suite 

Experience 
 
2019 – Present Education First, Part-Time Independent Instructor 

● I provide private, one-on-one online English lessons, including 
preparation for the lesson and completion of post-lesson student 
feedback for the client, consistent with industry standards for language 
instruction. I am learning Chinese to better communicate with my 
students who are 5-10 years old. I hold a Teaching English as a Foreign 
Language (TEFL) certificate for this position. 

 
2018 – 2019 University of Colorado in Denver, Records Room Specialist 

● Document imaging/ scanning for all CU employee services  
● Indexing and filing confidential documents in OnBase Systems 
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● Resolved customer service tickets in Cherwell Service Management 
Systems 

● Microfiche and microfilm research for past and present CU employees 
● Writing on behalf of records room staff to the rest of CU 
● Responded quickly to document correction and research requests  

 
2016 – 2018 Butterfly Pavilion, Registration Specialist  

● Responsible for registering/ scheduling school groups for visits 
● Ticketing, reservations, point of sale using Centaman Systems 
● Event planning and customer service using Microsoft Suite  
● Liaison between schools and museum for all needs and requests 
● Web Governance and social media design input 
● Assisted in grant writing when necessary  
● Exhibit design input 

 
2012 – 2016 Fiske Planetarium and Science Center, Theater Technician  

● Public Outreach Coordinator for the NASA-commissioned videos  
● Wrote news stories and proposed them to a panel of experts for 

consideration in NASA project 
● Gained Collaborative Institutional Training Initiative (CITI) certification for 

research on human subjects  
● Astronomer and Theater Technician  
● Office and Docent Staff, hosted and planned large scale events 
● Presented live-rendering science shows for classes  
● Held “Star Lab” outreach events at CU South Denver 
● Proficient in Digital Sky 2 full-dome, live-rendering technologies  
● Responsible for financial transactions and sale of products 

Honors-Awards 
Firehouse Mural Scholarship 
Academic Team Champion Athletic Honor Award 
Colorado District Honor Award 
Northern Colorado High School Art Show Merit Scholarship 
Member of The National Society of Collegiate Scholars 

Certifications 
Starbucks Certified Barista 
MED Occupational License for key employees 
TIPS for On Premise 
Teaching English as a Foreign Language (TEFL) 
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Activities 
● Volunteer at the Denver Museum of Nature and Science Space Odyssey wing 1 year 
● Lab assistant at Sommers-Bausch Observatory 2016 - 2017  
● Fiske Fulldome Film Festival coordinator 2014 - 2015  
● Future Business Leaders of America, 4 years  
● Girl Scouts of Colorado public servant, 10+ years 
● Art Club, 5 years 
● 4H, 2 years 
● Cross Country, 2 years  
● Track & Field, 2 years 

 
Additional Skills 

● Utilizing instructional design theories like ADDIE 
● Excellent oral and written communication skills 
● Higher education administrative experience 5+ years 
● Excellent customer service skills with over 10 years’ experience 
● Great communication and organizational skills 
● Great at working on a team, remotely or in person 
● Experience authoring content using principles of universal design 
● Strong web governance and design skills 
● Effective use of social media platforms in a professional setting 
● Podcasting, webinar and videography experience 
● Experience working with students and faculty from diverse disciplines and cultures 
● Ability to manage multiple tasks simultaneously and adapt to changing priorities 
● Manages and meets deadlines in a fast-paced environment 
● Able to cultivate and advocate for a culture of diversity, inclusion, and respect 
● Ability to write news releases and stories, social media, and other strategic messages 

References and Recommendations  

I had the opportunity to instruct Aimee in an introductory physics laboratory class at CU Boulder in the fall of 
2015. During this time, Aimee showed her work ethic to be one of her most important and impressive qualities. 
She was always thinking of the next step in the class. Even when struggling with challenging material, she 
showed a resolve to keep working and learning until her understanding of the problem was clear. Also aligned 
with her work ethic and self-determination, Aimee pushed her labmate to successfully complete their lab work, 
despite setbacks and lack of motivation from her labmate. -Andre Lucas Antunes de Sa, PhD Aerospace 
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Engineering CU Boulder   

Aimee has shown a strong work ethic and perseverance as she worked her way through school at CU Boulder. 
She has strong technical skills and creativity. In addition, Aimee gives her full attention to the job at hand. -Beth 
Grote, Retired Teacher  

As a member of the Fiske Planetarium student-staff team, Aimee eagerly assisted with a variety of projects and 
often offered useful suggestions for how to proceed forward and improve projects. She was responsible, timely 
with communication, and reliable. -Briana Ingermann, Education Programs Manager at Fiske Planetarium 

Fiske Planetarium and Sommers-Bausch Observatory hired Aimee during her tenure at the university to run 
observatory tours and run the astronomical equipment. Aimee has always been timely and very cordial and 
helpful with students and school group tours. If I could hire her again, I would. -Fabio Mezzalira, Observatory 
Manager at University of Colorado Boulder 

Aimee was an excellent employee at Fiske Planetarium. She did a good job and more than that, often volunteered 
for extra work that contributed significantly to the increasing success of our museum. She is not afraid to work 
very hard. I highly recommend her. -Dr. Doug Duncan, Retired Director at Fiske Planetarium 

As a coworker of Aimee’s at CU, I firsthand witnessed how dedicated and hardworking she is. I regularly 
witnessed Aimee go above and beyond the call of duty and consistently asked for feedback on her work. I would 
happily work with Aimee again and I am proud to recommend her for any position. -Brandon Michieli, University 
Administrator CU Boulder 

Aimee is one of the most dedicated and hardworking people I have had the pleasure of collaborating with. While 
she was holding down several jobs and working towards her degree, I was employed with Aimee at Fiske 
Planetarium, sharing our love of space science with the general public. Aimee’s experience is vast and diverse. At 
Fiske she was an expert space navigator, office facilitator, and exhibit creator. She was also one of only five 
navigators with enough skill to live-DJ music shows using Digital Sky and Milkdrop software thanks to her long 
term experience flying and great musical timing. If you want someone who is willing to work hard, learn new 
things, and add thoughtful input to your team, I highly recommend Aimee Minard. -Ariel M. Scisney, Author and 
Public Speaker 
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